577 I N2y Minutes of Kingsclere Personnel Procedure and Policy Meeting (PPP) 01/25
3\ ,,.:_‘_QJ Held at 7.30pm on Monday7th April 2025 in the Village Club
._.\ \{.\" \: :J:—l) 1\ ,(5._-

PPP 01/25 - Present:

Clirs: Gaines; Jonas: Clerk — Ackrill; RFO — Porton.

1 member of the Public

Not Present:

PPP01/25.1a — To elect meeting Chairman - L Porton nominated ClIr Jonas and Cllr Gaines seconded this.

All agreed

PPP01/25.1b — Apologies: Clir N Peach, Clir C Mussett

PPP01/25.2 — Declarations of Interest: None

PPP01/25.3 - Questions from the Public: None

PPP01/25.4 — Staff Matters:
4.1 Update on Staff reviews — Both Officers have had their annual reviews, objectives have
been agreed. HJ reiterated the need for both Staff and Councillors to carry out their agreed
objectives. Pay to be reviewed accordingly. Process needs to be in place to check pay against
salary scales as per contract. Clir Jonas will look at this.
Action: Pay review will be steered by ClIr Jonas

PPP01/25.5 — Health and Safety:
5.1 Letter received from Enerveo stating Lamp Column 5 in Swan Street is impeded by vegetation.
Action: Clerk will review after the meeting when its dark. And take appropriate action.

PPP01/25.6 — To Review New (draft 1) Council Policies agreed at last PPP:

6.1 Lone Worker Policy — reviewed document no queries raised to be recommended for
adoption at the Annual Meeting in May (AM)

6.2 Proper Officers Appraisal — one amendment to Step 5 to be recommended to AM in May
6.3 Community Engagement — One amendment to website section to be recommended to AM
May 2025

6.4 Memorial Testing Policy — no update available from last meeting — item reallocated to the
Clerk to produce a draft for PPP October

Action: Clerk

6.5 Cemetery Policy — no update available from last meeting item re allocated to Clerk to draft
for PPP October.

Action: Clerk

6.6 Allotment Policy — no update from last meeting, item re allocated to Clerk to draft for
October PPP.

Action: Clerk

PPP01/25.7 — Review Policies amended at previous PPP ready for recommendation at Annual
Meeting.

7.1 Cllr Co-option Policy — reviewed some typos and query raised about EU candidates. Clerk

will investigate. Once checked recommend to for adoption at Annual Meeting.
Action: Clerk to check and amend.

7.2 Training and Development — no amendments recommend for adoption at Annual Meeting
in May

PPP01/25. 8 Memorials
8.1 Rose Garden Rules and Regulations — this was amended to read Policy and altered so

the terms are before the application form. To be recommended to Annual Meeting in May
Action: Clerk to amend
8.2 Alternative Memorials Trees and Bench Policy — amendments suggested, and sizes
agreed for plaques. To be recommended to AM in May
Action: Clerk to amend.

PPP01/25.9 Policy Reviews

9.1 Biodiversity — one amendment typo in last bullet point then recommend to AM
9.2 Grievance — No amendments recommend to AM

9.3 Health and Safety — No amendments recommend to AM

9.4 Press and Media - No amendments recommend to AM

9.5 General Privacy - No amendments recommend to AM
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9.6 Privacy Notice for Staff Councillors and Role Holders - No amendments recommend to
AM
PPP01/25.10 Review Terms of Reference
10.1  Finance and Establishment — No amendments recommend to AM
10.2  General Purposes - No amendments recommend to AM
10.3 PPP Committee - No amendments recommend to AM
10.4  Planning Panel - No amendments recommend to AM
PPP01.25.11 Review of Standing Orders — new document released on 5th April 2025 this needs to be
reviewed at next OM as new sections 14 and 18 released.
Action: Clerk OM
PPP01.25.12 — Review of Model Publication Scheme - this was reviewed, and no amendments were
made. Recommend to AM for adoption
PPP01/25.13 — Review of Freedom of Information Policy — reviewed one amendment (grammar) made
then recommend to AM
PPP01/25.14 — Matters for Future Consideration. — Nothing raised

PPP01/25.15 - Date if next PPP Meeting — Scheduled for
Monday 6" October 2025 7:30pm in the Village Club. Subject to confirmation at the Annual Meeting May
2025.

Meeting closed 20.34

Signed:.....o Chairman Dater..ccooiiiiiiiii

Distribution: Clirs: D Conquest; S Gaines; H Jonas: C Mussett; N Peach and R Peach;
Website: www.kingsclere-pc.org.uk.
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