Kingsclere Parish Council
Clerk to the Councillors: Sandee Ackrill
Tel: 01635 298634
Email: clerk@kingsclere-pc.gov.uk
37 George Street, Kingsclere, Newbury Berks, RG20 5NH
www.kingsclere-pc.gov.uk

12t September 2025

SUMMONS issued under LGA 1972, Sch 12 para 10(2)

A Meeting of Kingsclere Parish Council will be held on Thursday 18" September at 7:30pm in The
Library at The Village Club, at which your attendance is required.
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- Clerk to the Councillors

Agenda of the Personnel, Procedure and Policy Meeting
of Kingsclere Parish Council

Election of Chairman
To receive and accept Apologies
Declarations of interest
Questions from the Public — to receive questions, planning representations, or comments.
The meeting will be suspended for a maximum of 15 minutes and each member of the public will be
allowed no more than 3 minutes to speak. No decisions can be made by the Council during this
time. After this period the meeting will be resumed, and members of the public may only speak when
invited to do so. Members of the public are welcome to stay for the remainder of the meeting.
Review of Documents relating to Recruitment of New RFO
5.1. Job Advert — to agree content including closing date and interview dates
5.2.  Job Specification
5.3.  Person Specification
5.4. Application Form
Advertising of the RFO Role - discuss options and expenditure for Full Council approval
6.1. Newbury Weekly News, Basingstoke Gazette, Parish and KPC Social Media
Society Local Council Clerks, Hampshire Association Local Councils — Free with
Membership, Indeed

Review New Policies in Line with Staff Contracts for recommendation to Full Council
7.1. Employee Code of Conduct
7.2.  Sickness / Absence Policy
7.3. Compassionate / Bereavement Leave Policy
Health and Safety — to raise any health and safety concerns
Matters for Future Consideration — to note any items raised in Questions from the Public to
include on future agendas
Date of Next PPP Committee Meeting — Monday 6" October
Exempt Business — to propose and pass a resolution in accordance with the public bodies
(admission to meetings) Act 1960 to exclude the public and press for the discussion of the following
matters where publicity might be prejudicial to the special nature of the business.

11.1. RFO - current situation, resignation and handover

11.2. Current RFO Correspondence

11.3. To discuss arrangements for Locum RFO required to start at earliest opportunity

11.4. Discuss and draft New RFO Contract and Terms

Distribution: ClIrs: D Conquest; S Gaines; M Hamilton; H Jonas; C Mussett; N Peach and R Peach
Noticeboard; Website: www.kingsclere-pc.org.uk.
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