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Introduction 
 
Kingsclere Parish Council (KPC) owns the New Cemetery and is responsible for the Old Cemetery both 

located off the Ecchinswell Road.  The Parish Council respects the rights and needs of individuals and 

has therefore prepared the rules and regulations in this policy, with a balance that enables it to 

manage the Cemetery effectively, and maintain the highest possible standards, without placing 

unnecessary restrictions on individual choices. Please be aware that this Council reserves the right to 

change the rules and regulations within this policy from time to time and that compliance with any 

changes is required. 

These regulations are in addition to any currently enforced by His Majesty’s Government, The Home 

Office or H.M. Coroner within whose jurisdiction the cemetery may lie. These Regulations may be 

subject to change resulting from government legislation or alterations in Council Policy or changes to 

working practices. 

 

1. Management of the Cemeteries 
 

Conduct of Visitors  

 

Visitors are welcome to visit our Cemeteries.  All visitors are requested to treat the Cemeteries with 

respect and should conduct themselves in a respectful and orderly manner and are reminded of 

inclusions within Article 18(1) of The Local Authorities' Cemeteries order 1977 whereby no person 

shall: 

• Create any disturbance in a Cemetery  

• Commit any nuisance in a Cemetery 

• Interfere with any burial taking place in a Cemetery.  

• Interfere with any grave, any tombstone or other memorial, or any flowers or plants or any 

such matter. 

• Play any game or sport in a Cemetery. 

• Consume alcoholic drinks in any Cemetery. 

• The Council will not tolerate any insulting, threatening, abusive or anti-social behaviour.  

• No person shall wilfully damage or sit, stand or climb upon or over any gate, fence or 

building, or any gravestone / tablet or other property. 

• No person shall sell or offer or expose for sale any article, commodity or thing of any kind 

whatsoever or solicit orders for the same or take commercial photographs or film within the 

Cemetery without the express permission of the Council in writing. 

• No private work shall be undertaken by Visitors to the Cemetery other than general grave or 

plot tidying.  

• Visitors to the Cemetery shall not engage any employee of the Parish Council to execute any 

private work in the Cemetery nor may they unreasonably interrupt the Council's employees 

at their duties nor extend to them any gratuity.  

 

Admission – Public and Vehicles  

All persons entering either Cemetery must exercise proper care and attention for their own safety and 

the safety of others. Visitors should note that the ground can be uneven in places and care should be 

taken.  

 

All visitors must, refrain from touching shrubs and flowers, and observe perfect decorum in all 

respects. No sledging or playing is permitted. 
 

Only Maintenance Vehicles and Hearses are permitted beyond the car park boundary.  All vehicles must 

be neatly parked to allow access for other vehicles.  The Council shall not accept liability for loss or 
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damage to any vehicle, property or injury to persons. Any property brought into any Cemetery is done 

so at your own risk. Postcode for the cemetery Car Park RG20 5SF 

 

Dogs 

Dogs other than registered Guide Dogs or Assistance Dogs on leads are NOT permitted.  

Design, Upkeep, and Maintenance of Graves and Plots by Relatives, Friends, and Contractors 

General Rules 

• Prohibited Items: 

Glass vases, jars, or any similar objects are not permitted in the cemeteries. 

Plastic flowers, slate, stone, gravel (including any aggregates), artificial turf, toys, wind chimes, 

and similar decorative items are also not allowed. 

• Flowers: 

Real or silk flowers must be: 

o Placed in a vessel that is part of the memorial, or be 

o Positioned on the base of the memorial in a non-glass container. 

Please note: KPC accepts no liability for any breakages. The Cemeteries are open to 

the public and not monitored. 

Kerbs 

• New Kerbs: 

No new kerbs, of any material, are permitted around graves. 

• Existing or Unauthorised Kerbs: 

From September 2023, any memorial company or relative found to have installed a kerb may 

be contacted and requested to remove it. 

KPC reserves the right to remove additional kerbs or fencing at any time. 

Use of Additional Ground 

• Only the area corresponding to the size of the Ashes memorial stone may be used by family 

and friends. 

• Grave owners purchase the exclusive right of burial, not ownership of the land. 

• From September 2023, KPC reserves the right to remove any materials or items placed 

outside the grave perimeter.  

• Items such as those mentioned above may be removed without notice, regardless of what 

exists on other plots prior to September 2023. 

Maintenance 

• As graves settle, the area will be mown by the Council’s contractors. 

To allow this, no items should be placed on the grass area of the plot. 
Seasonal Tributes 

• Christmas wreaths and other seasonal tributes must be removed by the last day of January of 

the following year. 

• After this date, KPC may remove any remaining items. 
 

Rights Reserved by the Parish Council  

The Council reserves to itself: -  
 

• The right to pass over and temporarily cover any grave for the purpose of performing any 

work in connection with an interment or the maintenance of graves.  

• To remove dead or plastic flowers, gravels, fencing, kerbs and ornaments etc. 

• The Council reserves the right to remove any unauthorised memorial or any tree, plant or 

shrub, this list is not exhaustive but indicative 

• To level a grave at any time up to 12 months from the date of interment.  

• Review Fees at least annually 

• Remove and items placed beyond the edge of the Ashes Stone or boundary of a Grave.   
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2. Burial Applications  
 

Rules of Burial  

 
These RULES AND REGULATIONS are made by the PARISH COUNCIL OF KINGSCLERE, HAMPSHIRE, in 

accordance with the General Power of Management granted to the Council in their capacity as a BURIAL 

AUTHORITY BY Article 3(1) of the LOCAL AUTHORITIES CEMETERIES ORDER 1977 promulgated as 

Statutory Instrument 1977 No.204. 

 

These Regulations shall refer to THE ECCHINSWELL ROAD CEMETERIES, KINGSCLERE. 

‘the Council’ and ‘KPC’ refers to Kingsclere Parish Council:  

‘the Clerk’ refers to the Kingsclere Parish Clerk, proper legal officer of the Council or Cemetery Manager.  

 

PREFACE: Rights of Burial 

 

Only persons in the following categories may be buried in either of the Ecchinswell Road 

Cemeteries.  

  

• Residents of Kingsclere and their Minor Children   

• Persons able to demonstrate previous residence in Kingsclere for a period of at least 

5 years (these burials could incur costs at the Non-residents Fee where the deceased  

had re located) 

• Request for burial of non-residents can be considered by the Council, but each 

request is based on individual circumstances and would be subject to the higher 

non-residents fees if permission is granted.   

 

Notice of Interment and Permitted Burial Days  

 

• NO Full Burial or Burial of Cremated Remains and no memorial shall be placed, nor additional 

inscription (see Memorial Section) be made without first obtaining the permission of the 

Council and the appropriate fee paid 5 working days in advance of the burial or memorial 

works. (See payment terms section Page 5)  

• b) Permission will normally be obtained from the CLERK TO THE PARISH COUNCIL.  The 

selection of the grave space is in all cases in the hands of the PARISH COUNCIL. 

• (c) Any notice received on SATURDAYS, SUNDAYS or PUBLIC HOLIDAYS will be, for the 

purpose of Regulation 1(a) above, be deemed to be given on the next working day after 

receipt. 

• Interments at the normal rate shall take place between the hours of 9.00am and 4.00pm on 

Mondays to Fridays.  (inclusive). unless a Coroner or registered medical practitioner certifies 

that immediate interment is necessary or an exception is requested on religious grounds. 

Interments outside these hours can sometimes be agreed on occasion but incur a higher fee. 

• If it is necessary at any time to deviate from the provisions of the above regulations, written 

application MUST be made to the Parish Clerk, at Kingsclere Parish Council, 37 George Street, 

Kingsclere, Newbury, Berkshire RG20 5NH. 

• An updated copy of the Notice of Interment (NoI) form can be obtained from the Council’s 

website www.kingsclere-pc.gov.uk  Only Burial applications submitted using the most up to 

date version of the NoI Form will be accepted / considered. The form should be accompanied 

a signed copy of the most up to date copy of the Burial Policy for Ecchinswell Road Cemetery. 

The policy must be signed by both the Grave Owner and the Funeral Director to confirm 

acknowledgement of this Terms of the Policy.  

 

 

Certificate of Registration of Death 

 

The Certificate of Registration of the death of a person to be buried or the Coroner’s Order for the burial 

of a body where an inquest has been held, MUST be produced before the interment takes place.  In cases 

requiring immediate burial the Clerk is empowered to take such steps as may seem necessary. 

 

 

http://www.kingsclere-pc.gov.uk/
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Allocation of a Grave Space 

The selection of the grave space in respect of which no exclusive right of burial has been granted is in 

all cases in the hands of the Council or an Officer appointed by them.  

 

 The Parish Council will grant the exclusive right of burial to a purchaser in the section in use for burials, 

on payment of the appropriate charge set out in the Table of Fees.  

 

Exclusive Rights  

 

Where Exclusive Right of Burial has been purchased in advance of Notice of Interment, this will be for a 

period of TWENTY-FIVE, FIFTY or SEVENTY-FIVE YEARS from the date of signing the Application Form. 

 

Burial in a grave will not confer ownership of land or passing of title to that grave. All rights remain 

with the Parish Council and or the Diocese. What the purchaser is buying is the Exclusive Right of 

Burial for a period of up to 75 years, which may be renewed for a further period on expiry.  

 

Where the owner is deceased, subsequent ownership depends upon whether the deceased person left 

a valid Will. The law concerning this matter can be very complex, and it is strongly recommended that 

a Solicitor be consulted to establish new ownership. Ownership of a Grant may be transferred, or 

assigned, by use of the relevant form obtainable for the Council. It is important to retain the Grant in a 

secure place, as it is the only legal document held by the owner confirming their entitlement to the 

burial rights. 
 

Where Exclusive Right of Burial is purchased at the time of interment, this will be for a period of 75 years 

from the date of signing the NoI Form. 

 

Payment Terms 

 

Payment for a Burial must be made 5 clear working days (excluding Saturdays), prior to the 

burial date. The PARISH COUNCIL reserves the right to REFUSE the burial if payment is not 

received on these terms. 3 late payments may result in KPC declining to work with a Funeral 

Director/ Company in the future.   

 

Fees – the current fee table is available on the Council’s website or from the Parish Office 01635 298634.  

To Note:  In the case of Purchase of Exclusive Rights, the interment price will not be held at time of 

purchase of an Exclusive Right and upon death the interment fee will be as current in the year the 

burial occurs. 

 

 

Ministers, Clergy and Officials 

 

It is the responsibility of the Funeral Director or person arranging the burial to organise a Minister or a 

non-faith officiant if required.  

 

An Officiant / Member of the Clergy is required to preside over every burial. 

 

 

3.  Burial Plots  
 

Coffins  

 

Coffins shall be made of suitable biodegradable materials including wood, no metal or other non-

biodegradable coffins, caskets or containers being permitted. The size and type of coffin should be added 

to the Notice of Interment Form.  
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Size of Plots  

 

Full Burial Grave Dimensions -The grave space allocated for each full burial interment shall not exc. 

2.74m long by 1.21m wide (9 ft x 4 ft).   

Ashes - The Grave space allocated for Ashes interments is 16x14”, any larger than this needs to have 

permission from the Council.  

 

Depth Full Burials  

 

The minimum depth for full plots shall be 4 feet 6” for single depth and 6ft 6ins for double depth. A 

full grave space may be purchased at Single or Double Depth.  

 

Single Depth One full interment and up to 4 interments of cremated remains may also take place 

subject to approval by the Council and with the permission of the holder of the Exclusive Right of 

Burial.  

Double Depth Two full interments, and up to 4 interments of cremated remains may also take place 

subject to approval by the Council and with the permission of the holder of the Exclusive Right of 

Burial.  

 

Depth Ashes Plots  

 

Cremated Remains plot depth A cremated remains plot may be purchased at Single Double or Triple 

Depth.    The depth denotes how many urns can go in.    

 

Single 18” Double 24” Triple 36” 

 

A memorial tablet must be removed by the appointed Memorial Mason before any further interments 

may take place. (on occasion the Grave Digger may be able to remove by arrangement)  

 

Removal of the Spoil 

 

Surplus spoil is to be removed from the Cemetery by the grave digger within two working days of the 

burial, this is the responsibility of the Funeral Director in liaison with the Grave Digger. At the time of 

interment there shall be a reasonable amount of spoil – maximum of 10cm - left on the grave to allow 

for settlement. Permission to leave spoil for any longer than two days needs to be sought from the 

Cemetery Manager.  

 

Sharing of Graves by Bodies of Members of the same Family  

 

One body only shall be buried in a grave at one time, unless the bodies are members 

of the same family, save where in exceptional circumstances the Council otherwise agree. 

 

Reopening of a Grave 

 

  Graves & Ashes plots are only permitted to be re-opened where there is paperwork for the grave/ashes 

plot, and the current plot owner can be identified. Any grave/ashes plot where the owner needs to be 

transferred will only be re-opened is only done so following the transfer of Exclusive Rights of Burial 

process.  

 

Where the grave is used for the reception of more than one coffin, a layer of earth not less than 15cm 

(6ins) thick shall be left undisturbed above the previously buried coffin; but if on re-opening the grave 

the soil is found to be offensive, such soil shall not be disturbed and in no case shall human remains be 

removed from the grave.    

 

 

 

 

 

 



 

7 
 

 

Preventing the occurrence of Shallow Grave  

  

No body shall be buried in such a manner that any part of the coffin is less than two feet below the level 

of any ground adjoining the grave. 

 

Scattering of Ashes  
 
The Scattering of Ashes is currently not permitted within the grounds of either Cemetery.  
 

4. Memorials and Masons  

  
Masons  
  
All memorials installed on a grave space within the Council's cemeteries must comply with BS8415 2018 

Standards. Any memorials that do not conform to this standard at installation will be removed upon 

inspection. Qualified Memorial Masons erecting or amending a memorial Council's cemeteries must have 

Public Liability Insurance (minimum amount FIVE Million Pounds). All memorials must conform to the 

standard sizes as set out in the Council's Policy below.   

 

 

A Certificate of Conformity 

 

A certificate must be sent to the Parish Clerk within 21 days of the memorial being installed if requested. 

 

 

Memorial Applications  

 

• A memorial of any type may only be placed on a grave that is subject to an Exclusive Right of 

Burial and is the sole responsibility of the holder of the Exclusive Right. (Grave Owner) 

• All memorials and inscriptions thereon are subject to the approval of the Council and a copy 

of every inscription proposed and a drawing showing the design and dimensions of every 

memorial proposed to be erected, must be submitted for approval to the Clerk using an up-

to-date form from the KPC website www.kingsclere-pc.gov.uk 

• No memorial shall be placed within the burial ground, nor shall any erected memorial be 

removed or replaced, or any work carried out to any memorial without first obtaining the 

written consent of the Clerk. (Only Masons, Funeral Directors and Grave Digger are permitted 

to remove a ashes tablet or headstone). 

• A fee will be charged for ANY alteration or addition to an existing memorial. 

• The Council reserves the right to refuse permission for a memorial to be placed in any 

Cemetery when the inscription is deemed inappropriate by the Council. 

• The Memorial must be applied for by the Memorial Mason signing the most up to date 

application form located on the Council’s website. It must be signed by both the Grave Owner 

and the Mason and accompanied by the signed Burial and Memorial Policy to show acceptance 

of the Terms within the Policy  

• The permit needs to include a detailed drawing plan of the Memorial and its 
dimensions, plus the inscription and the fixing, The permit needs to state the grave number.  
 
No installation of a memorial may take place until payment has been received.    

 

Memorial Dimensions  

 

Only memorials which comply with the following regulations will be approved: - 

 

• No memorial shall exceed 39” (3ft 3ins) in height and 24“(2 ft) in width. 

• The memorial shall be on a rectangular base measuring not more than 39” (3ft 3ins) wide by 

0.38 (1ft 3ins) metres deep, set flush with the ground so that a mower may pass freely over 

http://www.kingsclere-pc.gov.uk/
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it. To facilitate this, no raised part of the physical memorial shall be closer than 7.5cm (3ins) 

to the edge of the base.  

• A Cremation Tablet should be no more than 50cm x 50cm and should be laid flush to ground 

level, allowing a mower to pass over it.  

• The memorial shall be of Sustainable or Natural Stone quarried in Great Britain. Alternative 

imported stone may be used provided it is of similar appearance and quality. In this case 

approval will be at the discretion of the Clerk who may request a non-returnable sample of 

the proposed stone. Wood Memorials must be from FSC Certified Material. 

▪ The memorial shall be erected at the head of the grave in alignment with other memorials in 

the same row the side and in front or behind. 

 

Memorial Installations  

 

▪ The position of the memorial shall be subject to the approval of the Clerk and the foundation 

thereof shall be executed to the Clerk’s satisfaction. 

• Reference to memorials shall, when the word occurs in the singular or plural in these 

Regulations, be taken to include gravestones, tombstones, tablets, vases of any description, 

placed on land comprising part of the Cemetery. 

• If any damage is caused by the bringing in of any materials or memorials, the person or 

persons causing the damage will be required to make it good. 

• All memorials shall be finished before they are admitted to the Cemetery and no work of any 

kind thereon, beyond that of fixing, will be allowed within the cemetery except an inscription 

which cannot be made prior to the erection of such a memorial within the Cemetery. 

• Memorial Masons are required to seek permission in advance to physically install memorials 

in order KPC staff can confirm a burial service is not taking place. Installations are to take 

place Monday – Friday, 0900 – 1700 hours.  All spoil arising from an installation must be 

removed at the time of installation.   

• No more than one headstone per grave except with the written permission of the Parish 

Council.  

 

The Council reserves the right to remove any unauthorised memorial or any tree, plant or 

shrub, any stones, gravel, chippings, this list is not exhaustive but indicative. 

 

Damage to Memorials  

 

The Council will not be responsible for any damage to memorials or headstones by storm, wind, lightning, 

subsidence, acts of third parties or any other cause other than as a direct proven result of negligence of 

their employees or sub-contractors. 

 

Memorial Benches Trees and Roses  

 

Please see Kingsclere Parish Council’s separate “Alternative Memorial’s Policy”.  

 

Numbering of Grave and Memorials  

 

The Parish Council’s reference letter and number of the grave shall appear on the right-hand side at the 

head of the grave or on any memorial thereon in letters 2.5cm (1ins) high and not more than 15cm 

(6ins) above ground level. With the owner’s consent the mason’s name may in like manner appear on 

the memorial, but no address or other particulars shall be given.  

 

Where memorial tablets are set flush into the ground, the reference letter and number shall be clearly 

inscribed in one of the upward facing corners. 
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Maintenance of Memorials 

 

All memorials are to be kept in good repair by the owner. The Council may, without notice, make safe at 

the owner’s risk and expense, any memorial which is a source of danger. The Parish Council reserve the 

right to reverse, re-fix, move, lay down, line-up or place in such a position as may be required, any 

memorial in the Cemetery. 

 

To ensure safety of all visitors all memorials will be checked annually by the Parish Clerk and a Councillor 

visually and then once every 4 years by a qualified memorial mason who is a member of either BRAMM 

or NAMM. Arrangements for inspection and contact with family members are set out below. What takes 

place:  

 

• A visual check for obvious signs that a memorial is likely to be unstable.  

• Where a visual check suggests no stability defects, a hand test can help confirm that assessment 

or identify stability problems – this test involves no tools or equipment and is intended to provide 

support to the visual checks.  

• Arrangements for more detailed inspections of memorials where the initial inspection identifies 

significant risk, for example by a memorial mason.  

• Where a memorial is deemed to be unstable a notice will be placed on it advising family members 

to contact the Clerk for more details of the problem, in addition a letter will be sent to the last 

registered grave owner’s address. If family members make no contact within 3 months the Parish 

Council will either repair the Memorial or lay the Memorial flat to eliminate the risk. This will be 

decided on stone-by-stone basis and no precedent will be set. 

 

5. Register of Burials  
 

A Register of burials will be kept, and searches may be made, and extracts obtained without charge on 

application to the Clerk – contact the Clerk to arrange an appointment. Where a certified extract from 

the Burial register is required, a fee will be charged. (see website for current fees tables) Where a 

search is undertaken by the Clerk where the identity of a grave is not known, a Fee for the first hour 

(inclusive of a copy of an entry) and for each subsequent hour or part thereof will be payable.  

 

6. Complaints Procedure 
 
All complaints must be made in writing to either the Clerk to the Councillors or the Chairman of Kingsclere 

Parish Council; 37 George Street, Kingsclere, Newbury, Berkshire RG20 5NH. 

 

7.  Revocation of Previous Regulations  
 

These Rules and Regulations supersede all previous regulations and may be amended from time to time 

at the discretion of the Burial Authority. This document and current fees are available on the Council’s 

website or by request from the Clerk. The Burial Authority reserves the right to review and amend the 

Burial Policy at any time but usually reviews the fees in October/ November. It is the responsibility of 

the Funeral Director/Applicant to ensure that the current forms and fees are used.  

 

8. Exclusion of Liability 

 

The Burial Authority does not accept any responsibility for, or liability in respect of, any damage or injury 

to any person or property arising from any work in the cemetery, except that arising from work carried 

out by its own contractors or personnel. 
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ECCHINSWELL ROAD CEMETERY, KINGSCLERE 

 

Burial Policy 

Acceptance of Terms and Conditions Agreement 

 – Version 8 November 2025 

 

It is the intention of Kingsclere Parish Council that the Ecchinswell Road Cemetery be maintained as a 

grassed area with graves only marked by simple memorials.  Therefore, to both facilitate maintenance 

and ensure a consistent and pleasing appearance it is very important that graves are maintained in 

accordance with the Cemetery Regulations.  Section 1 details Design, Upkeep and Maintenance 

Requirements and the Kerbs and Additional Ground information found in Section 4 should also be read 

carefully.  

 

Statement of Agreement 

 

I ………………………………………………………………understand I cannot take a vehicle onto the 

consecrated ground to maintain the grave, I cannot place kerbs / fences or any aggregates 

on or around the grave. Real / silk flowers in non-glass pots / vases are only to be placed on 

the base of the headstone and that Fake Turf, Toys, Ornaments and Plastic Flowers are not 

permitted and any of these items above can be removed at any time without notice. I am 

aware I only have permission to maintain the area of the original burial site and that I cannot 

take more grass/ground around the perimeter for decoration purposes. I understand I do not 

own any land only the Exclusive Right of Burial.   

 

I agree to keep Kingsclere Parish Council informed of new details following change in contact details, in 

order contact can be made should Memorial Maintenance be required.    

 

I confirm that I have read, understand, and hereby agree to abide by all the terms and conditions set 

out in the Burial Policy for Ecchinswell Road Cemetery Version 8 dated ?? November 2025 

 
Name of Deceased:  …………………………………………………………………………………………………….. 

 
Plot Number:                …………… 

 
Exclusive Right / Grave Owner / NOK Section 
 
Signed:………………………………………………..                        Date:…………..……………………... 
 

Print Full name:        ………………………………………………………………….……………………..……. 
 
Address:       ………………………………………………………………………………………………… 
 

………………………………………………………………………………………………… 
 
 

Relationship to the deceased: …………………………………………………………….…………………………….. 
 
_________________________________________________________________________________________ 
Funeral Director / Memorial Mason Section  
 
Name ……………………………………………………………….. Company…………………………………………….. 

 
Email…………………………………………………………………. Telephone……………………………………………. 
 
Address …………………………………………………………………………………………………………………………….. 
 
I / We understand and accept the terms set out in Kingsclere Parish Council’s Burial Policy Version 8 

dated.................. 

 

Signature ………………………………………………….. Date ………………………………………………. 
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